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1.001muMe moJ10KeHus

Hacrosuee [TonoxeHne ycraHaBnuBaeT Nopsaok rpuema, ydera, cbopa, Mmoucka,
00paboTKH, HaKOIUIeHHs W XpaHeHHs JOKYMEHTOB, COJepPXKalllMX CBEAEHHS,
OTHECEHHBIE K  MEPCOHAlIbHBIM  JaHHbIM  coTpyaHukoB  ['BYCOBO
«OprTpy10BCKUI 10M-HHTEPHAT AJIS MTPEeCcTapeNbiX U HHBAJIHA0BY.

1.1. Heasb

Hacroswee ITonoxeHue siBisieTcs pa3BUTHEM KOMIUIEKCa MEpP, HaNmpaBlIeHHBbIX Ha
obecriedyeHHe 3alLUTbl MEPCOHANBHBIX JAHHbBIX, XpaHsAlMxcs y PaGoromarens,
MOCPEACTBOM IUIAHOMEDPHBIX JEHCTBUH MO COBEPLUCHCTBOBAHUIO OpraHU3alMH
TpyAa.

1.2. OcHoBaHHA
OcHoBaHueM a1 pa3zpaboTku gqaHHoro [TonoxxeHus SBISAIOTCS:



— Kouncturynus PO ot 12.12.1993;
— Tpynosoit konekc Poccuiickoit denepanuu;

. — Qepepanpubid 3akoH  oT 20.02.1995 Ne 24-03 "O6 umubopmauuu, uHbOpMaTH3AIMU H
3amuTe uHbpopMauuu';

— VYka3 Ilpesugenta P® ot 06.09.1997 Ne 188 "OO6 yTBepxIeHMM NepedHs CBEIECHHMH
KOH(UIEHIIHaIbHOrO XapakTtepa".

- ®enepanbHbli 3akoH 0T 27.07.2006 roga Ne 152-03 « O nepcoHaabHBIX JAIHBIX»

1.3. Ilopsinok BBoAa B aelicTBue [1010KEHUS O 3aLIMTE MEPCOHAIBHLIX JAHHBIX U U3MEHEHHH K
HEMY.

[TonoxxeHHe 0 3alKMTE NEPCOHAIBHBIX NaHHBIX U U3MEHEHHUs K HEMY YTBEP)KIalOTCS JUPEKTOPOM
YUYPEXKIEHHUs IO COIJIACOBAHHIO C PYKOBOACTBOM OOIIECTBEHHOW OpraHM3alldM M BBOJATCS
IIPUKA30M PYKOBOIHUTENS YUPEXIEHHUS [0 OCHOBHOM [EATEILHOCTH I'bYCOBO
« OprrpynoBcKMH [OOM-MHTEpHAT [UIs MpPECTapesibiX W MHBAIMIOB».  Bce COTPYOHHKM
OpraHM3allid OOJDKHBI OBbITh O3HAaKOMJIEHBI TMOJ pACIHMCKYy C MO4aHHBIM IloJIoXKeHHEM U
U3MEHEHHSIMH K HEMY.

2. IlousiTHe U COCTAB NEPCOHANBLHBIX JAHHBIX,
Ilon mnepcoHanbHBIMM [aHHBIMH COTPYAHMKOB [OHHUMAaeTCcs HHGOpManMs, HeobxomuMmast
paboTOATENIO B CBA3HU € TPYAOBLIMH OTHOIIEHUSIMH M Kacalolascs KOHKPETHOIO COTPYIHMKA, a
TaKXe CBEJCHUS O (aKTax, COOBITUAX M OOCTOSATENBCTBAX XM3HH COTPYJHMKA, MO3BOJISIOLIME
HICHTH(GUIUPOBATh  €ro  JHMYHOCTH.  [lepcoHajbHble  JAHHBIE  BCelyla  SBJISIOTCS
KOH(HUIEHIIMAIBHOM, CTPOro 0XpaHsemoii uHpopmalmen. K nepcoHaibHbIM JaHHBIM OTHOCSTCS:
— Bce Ouorpaduyeckue cCBeICHUS COTPYHHKA,
— oOpa3oBaHue;
— CIEeNUanbHOCTb;
— 3aHMMaeMast JOJDKHOCTE;
— HaJIM4yue CyauMOCTeH;
— aJpec MECTOXHTEIBCTRA,
— JoMalHui TenedoH;
— COCTaB CEMbH,;
— MecTO paboTh! WIIH yueObl YIEHOB CEMbH;

— XapakTep B3aUMOOTHOIIIEHHUH B CEMbE,

— pa3Mep 3apabOTHOI MIaThI,



— COJIEpXKAaHKUE TPYAOBOrO JOTOBOPA;

— MOJJIMHHUKHU ¥ KONHUHU NPUKA30B IO JINYHOMY COCTaBY;

— JMYHBIE [1€N1a, THYHBIC KapTouky (dopMa T2) 1 Tpya0BbIe KHUKKH COTPYIAHHUKOB,;
— OCHOBaHMs K [IpHKa3aM 110 JIMYHOMY COCTaBY;

— ena, COAEpXKallMe MaTepHalbl MO MOBBINEHUIO KBaNUGHUKAIMM M MEPENOArOTOBKE
COTPYJHMKOB, UX aTTECTALHH, CIIy)KeOHBIM pacciIe0BaHHsIM;

— KOIHH OTYETOB, HANIPABJIAEMBIE B OPraHbl CTATUCTUKH;
— aHKETa;
— KOIMH JOKYMEHTOB 00 00pa3oBaHuy;

— pe3yJbTaThl MEOMLIMHCKOrO OOCIEOBaHUS Ha IpPEAMET TOAHOCTH K OCYULIECTBJICHHIO
TPYZAOBBIX 00sI3aHHOCTEH;

—_— Q)OTOFpa(l)HPI H UHBIE CBCACHUS, OTHOCIIIHUECS K NEPCOHANIBHLIM JaHHBIM COTPYAHHUKA.

Yka3aHHbIE TOKYMEHTBI SIBJISIIOTCS KOHQUICHIMATBHBIMHU, XOTS, YYHTBIBas MX MacCOBOCTH W
eauHoe MecTo 00paboOTKM M XPAaHEHHUs - COOTBETCTBYIOIIMU TIpHUd OrpaHUYeHHs] HA HHUX HE
CTaBUTCH.

Pexxum KOH(bPIﬂCHIIPIaJIBHOCTI/I NEPCOHAJIBHBIX JaHHBIX CHHUMACTCA B Clly4dasax 00e3IMUUBaHUS
HJIH 110 UICTEYECHUH 75 neT CpOKa XpaHCHUSA, €CJIH HHOC HE ONPCACIICHO 3aKOHOM.

Co6cTBEeHHHKOM MH(OPMALIMOHHBIX PECYpPCOB (IEPCOHANBHBIX JAaHHBIX) - SABIA@CS CYOBEKT, B
NOJHOM 00BEME pealu3yIOIMH MOJHOMOYHS BIAACHHS, MOJb30BAaHHUS, PACHOPSDKEHUS STHMHU
pecypcaMu. 310 J1000H TpakJaHMH, K JMYHOCTH KOTOPOrO0 OTHOCSATCS COOTBETCTBYIOLIHE
NepcoHaNbHble OAaHHbIE, M KOTOPBIH BCTyNHJ (CTaln COTPYAHMKOM) MJIM HM3BABHI KEIaHUE
BCTYNUTh B TpPYZOBblE OTHOIIEHHs C paborogareneM. CyOBEKT NEpPCOHANBHBIX JAaHHBIX
CaMOCTOSITENIHHO pELaeT BONPOC nepegadu paboToaaTesnto CBOMX NEPCOHAIBHBIX JaHHBIX.

,[lepxcaTeneM MNEPCOHAIIBHBIX  JAaHHBIX  ABJISACTCSA pa60T011a'renb, KOTOpOMY COTPYAHHK
,E[O6pOBOJII)HO nepeaacT BO BIaJC€HUEC CBOH IEPCOHAIBHBIC HAHHBIC. PaGorogarent BBHIIOJNHSIET
(1)yHKIIPI}O BIAJCHHUSI JTHMH JaHHBIMH H 00JIafaeT TNOJHOMOYHSIMH pacnopaK€Huss MU B
npeaciax, YCTaHOBJICHHBIX 3aKOHOAATEJILCTBOM.

[TpaBa u 06s3aHHOCTH paborTolaTenss B TPYAOBBIX OTHOIIEHHUSIX OCYUIECTBISIOTCS (PU3HMUYECKHM
JIMIIOM, YNOJIHOMOYEHHBIM paboToAaTeneM. YKa3aHHbIE MpaBa U OOS3aHHOCTH OH MOXET
JeNerupoBaTh HUXECTOSIIMM DPYKOBOAMTEISIM - CBOHMM 3aMECTHTENSM, pPYKOBOOUTEISIM
CTPYKTYPHBIX NOJpa3ieleHui, pabora KOTOPBIX TPeOYET 3HAHUS MNEPCOHAIBHBIX NaHHBIX
pabOTHUKOB MM CBsi3aHa ¢ 00pabOTKOM ITHUX JAHHBIX.

[ToTpebutensMu (MOJAB30BATENSAMH) MEPCOHANBHBIX JAHHBIX SIBJISAIOTCS IOPUAMYECKHE M
¢bu3udeckue nuna, odpamaomuecs: K COOCTBEHHHKY MIIM IEPXKATEI0 NEePCOHANbHBIX JaHHBIX 3a
MOJIyYEHHEM HEOOXOAMMBIX CBEACHMH M MOJb3ylOIIMecss MMH 0Oe€3 mpaBa mepefavyd M
pasriareHusl.



3. Ilpunuunei 06padoTKH NEPCOHATLHBIX /IAHHbIX.

O6paboTka nNEpCOHAJBHBIX JaHHBIX BKJIIOYaeT B cebd HX T[OJyueHHE, XpaHCHHE,
KOMOUHHMpOBaHHeE, nepellady, a TakxKe aKTyaau3aluio, 6JI0KHpOBaHHUE, 3allUTY, YHHUTOXXEHHUE.

[Tonyyenue, xpaHeHHe, KOMOWHHpOBaHWeE, Iepellaya MM Jit0OOE JIpyroe HCIoab30BaHHE
MepCOHANBHBIX [JAHHBIX COTPYJHHKA MOXET OCYLIECIBIATHCH HCKIIOYHTENBHO B LENAX
obecnieueHuss CcOOJIOJICHNS 3aKOHOB M HMHBIX HOPMATHBHBIX IIPABOBBIX 4KTOB, COACHUCTBHUS
paboTHHKaAM B TPylOYCTpoHcTBe, 00y4eHHH M NMPOABHKEHUH MO Cllykbe, obecrnieueHus JIMUHOM
6€300acHOCTH COTPYJHHUKOB, KOHTPOJISI KOJMYECTBA M KayecTBa BBIIOJIHIEMOH paboThl H
obecreyeH st COXpaHHOCTH UMYILECTBa.

Bce mepcoHanbHBIE JaHHBIE COTpPYIHHKA IMOMydalOTcs y Hero camoro. Ecinu nepconanbHble
JlaHHbIE COTPYAHHKA BO3MOXHO IOJIYYHTh TOJBKO Y TPETheH CTOPOHBI, TO COTPYIHUK JAOKEH
ObITH YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOKHO OBITH MOJYyYEHO MHUCLMEHHOE COrjlacHe.
PaGoTonarenp IOMKEH COOOIIMTH COTPYAHHKY O LEJSIX, IPEANOJaracMbIX HCTOYHHKax H
crnocobax NOJNYYEHHs NMEPCOHANbHBIX JAHHBIX, 4 TAKXKE O XapaKTepe MOJUICHKAIIUX MOIYyUYCHHIO
MIEpCOHANBHBIX JAHHBIX M MOCIEINCTBHAX OTKa3a COTPYAHHKA JaTh MUCHMEHHOE COrJlacHe Ha HX
TIOJIy4EHHE.

He nonyckaercs mnosnydeHue M o6paboTka NEepcOHAIBHBIX MHAHHBIX COTPYIAHHKA O €ro
MOJIUTHUUECKUX, PEIUTHO3HBIX U UHBIX YOEXKACHUAX U YaCTHOM )KM3HH, a TAKXKE O €ro YICHCTBE B
OOIIECTBEHHBIX OOBE/IMHEHUAX HJIM €ro UpodCOIO3HOH NEeATEeNBHOCTH, 3a HCKIIOYEeHHEM
CJIy4yaeB, IPelyCMOTPEHHBIX 3aKOHOAATENLCTBOM PO.

HpI/I [IPUHATHH pCI_IICHHﬁ OTHOCHTEJIBHO COTpYAHHKA Ha OCHOBAHHH €T'0 NE€PCOHAJIbHBIX JAaHHBIX
HE JOIYyCKacTCsA HCIOJb30BAaHUEC MAHHBIX, ITOJYYEHHBIX HCKIIOYHTCIBHO B pE3YyJIbTaTe HX
aBTOMaTI/I3I/IpOBaHHOI7I o6pa60'r1<p1 HJIH 3JICKTPOHHOTI'O ITOJYYCHHUA.

B cityuasix, HENOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYIIOBBIX OTHOIIEHUH, B gOOTBETCTBUH
co cr. 24 Koncrurynuu P® Bo3MoxHO nosyuyeHue u oOpaboTka JaHHBIX O YAaCTHOM >XHU3HH
COTpPYAHHKA TOJIBKO € €ro MUCbMEHHOT'O COTJIacHs.

[TakeT ankeTHO-OMOrpaUUECKUX U XapaKTEPU3YIOIMX MaTepHaloB (Jlanee MakKeT) COTpYyAHHKA
GopMupyeTcs mocie U3aHUs NpHKasa o ero npueMe Ha paborty. Ilaker 0643aTebHO COREPKUT
nuuHylo KapTouky ¢opmbl T-2, a Taike MOXET coAepXaTb MOKYMEHTBI, COJEpIKalllhe
NIepCOHaJIbHbIE JAHHBIE COTPYIHHUKA, B OPAIKE, OTpaXkarolleM Ipolecc np1ueMa Ha pabory.

Bce I0KyMeHTBI XpaHATCS B NANkax B ajipaBUTHOM Nopsake GaMuIIMA COTPYXHHKOB.

[TakeT momoJyiHSAETCS Ha IPOTSKEHHH BCEH TPYNOBOH NESTENBHOCTH COIPYAHHKA B JAHHOH
opraHuszaiuu. V3MeHeHHMs, BHOCHMHEIE B KapTouky [-2, JIOMKHBI OBbITH NOATBEPKACHBI
COOTBETCTBYIOIIUMH JOKYMEHTaMH (HarpuMep, KOMUs CBUIETEIbCTBA O Opake).

COprﬂHHK oTacia Kaapos, OTBETCTBEHHBLIH 3a JOKYMEHTALlUOHHOC obecrieyeHue Kanposoﬁ
JACATCJIBHOCTH, NNPUHHUMACT OT IIPpUHUMAEMOI'0 Ha pa6o ry COTpyAHHKa NOKYMCHTHI, NIPOBECPSACT
[NOJIHOTY HX 3aloJIHCHHA W IIPaBHJIBHOCTH YKa3bIBa€MbIX CBEJECHHH B COOTBETCTBHH C
npeabABJICHHBIMU JOKYMEHTaAMU.

[Ton G10KHpOBaHUEM MEPCOHANBHBIX JAHHBIX IOHUMAETCS BPEMEHHOE IMpeKpallleHHe Omeparui
no ux o6paboTke nmo TpeGOBaHHIO CYOBEKTa MEPCOHANBHBIX NAHHBLIX [PH BBHIABICHHH HM



HEJIOCTOBEPHOCTH 00pabaThlBAEMBIX CBEJCHHH HIIH HETIPABOMEPHBLIX JEHCTBHH B OTHOIICHHH
€ro JaHHBIX.

[Ipu 06paboTke nepcoHaNbHLIX JAHHLIX COTPYIHHKOB paGOTOAATENb B JIMIIE AMPEKTOPA BIIPaBe
OnpefeNaTh crnocoObl 0O6pabOTKH, JOKYMEHTHPOBAHHS, XPAHEHHSI M 3aALIUTHI MEPCOHANBHBIX
manHpx coTpyaHukoB I'BYCOBO  « OprrpynoBckHii NOM-HHTEpHAT IJs IpecTapenbliX H
HHBAJIHIOB» Ha 6a3e COBPEMEHHBIX HH(POPMALHOHHBIX TEXHOJIOTHH.

Cotpynnuk o0s3aH:

— nepefiaBath  pabdOTOAATENI0 MM €r0  INpPEACTABHTENIO  KOMIUIEKC  JI0CTOBEPHEIX,
JNOKYMEHTHPOBAHHBIX MEPCOHANbHBIX JaHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH TpYHOBBLIM
kogexcoM PD;

— CBOCBPEMCHHO coo01marh pa60T011aTemo 00 UBMEHEHHH CBOHX NNEpCOHANLHBIX NaHHBIX.

CoTpyIHHK UMEET NpaBo Ha:
— HOJIHYIO HH(OPMAIIUIO O CBOMX IEPCOHANBHBIX JaHHBIX H 00paboTKe STHX JaHHBIX;

— CBOOOJHBIA OeCNIaTHRIA JOCTYN K CBOMUM IE€PCOHAIBHBIM JaHHBIM, BKJIIOYas IpPaBO Ha
NOJlydYeHHe KOMMH JI0OOH 3amucH, colepalineit NepcOHaNbHbIE JaHHble COTPYOHHKA, 3a
HCKJTIOUYEHHEM CIIyYaeB, NPENYyCMOTPEHHBIX 3aKOHO1aTebCTBOM PD;

— OIIPEACIICHHUE CBOHUX HpCHCTaBHTCHCﬂ JUTA 3alIUTHI CBOUX NIEPCOHAILHBIX JaHHBIX,

— IOCTYI K OTHOCAINMMCA K HEMY MCIHUIHHCKHMM JIAHHBIM C [OMOIIBIO MEIHIMHCKOTO
CIIeMaiucTa 1o CBOEMY BbIGOpy;

— TpeboBaHHe 00 MCKIIOYEHHH MJIM HCHPABIEHHHM HEBEPHBIX MIIM HETIOJHBIX MEPCOHANIBHBIX
JIaHHBIX, a TaKXe JaHHbIX, oOpaboTaHHbLIX ¢ HapyuieHueM TpeGoBaHui. [Ipu oTkaze
paboTonaTess HCKIIOYHTD HMJIM UCIIPaBUTh NIEPCOHANBHLIC JAHHBIE COTPYIHHKA OH UMEET IIPaBo
3asBUTh B IHCbMEHHOH ¢(opMe paboTomaTesnio O CBOEM HECOIJIACHH C COOTBETCTBYIOILHM
obocHOBaHHEM Takoro Hecoryacus. [lepcoHanbHble JaHHBIE OLIEHOYHOTO XapakTepa COTPYAHHK
HMEET MPaBo JOTOJHHTD 3asBIEHHEM, BBIPAKAIOLIUM €ro COOCTBEHHYIO TOUKY 3pEHHS;

— TpeboBaHue 00 u3BelleHHH paboToAaTeNieM BCEX JIMIl, KOTOPBIM paHee ObUIH COOOIIEHBI
HEBEPHBIE HIIM HEIOJIHbIE NMEPCOHAIBHBIE JIAaHHBIE COTPYJIHUKA, 000 BCCX MPOM3BENEHHLIX B HUX
UCKJTIOYECHHSAX, HCIIPABJICHHUSX HJIH JIONOJTHEHHUSAX

— obxajioBaHHue B CyJ MIOOBIX HENPaBOMEPHBIX NEHCTBHH WM Ge3neiicTBus paboTomaTess npu
00paboTKe U 3allMTe ero NMepCoOHANbHBIX JTaHHBIX.

4. JlocTyn K mepcoHaJIbHbIM IaHHBIM
[lepcoHanbHble NaHHBIE 1OOPOBOJIBHO NMEPENAIOTCS COTPYAHUKOM HEMOCPEACTBEHHO AEPXKATEMIO

3THX JaHHbIX M moTpeburensm BHYTpH I'BYCOBO « OprrpynoBckuil moM-HHTEpHAT s
IIPECTApPEJIbIX U HHBAIHIOB)» HCKIIIOUMTENBHO U1 00pabOTKU M HCIIOJIL30BaHUS B paboTe.,



Buewnn#i  goetyn. K 4mncay maccoBbix mnorpe6GuTeneii nepcoHanbHbix  aannsix BHe I['BYCOBO
« OprrpynoBckHii 10M-HHTEPHAT AJIA NpecTapeibiX H HHBAJIHMAOB» MOXKHO OTHECTH rOCYAapCTBEHHbLIE H
HerocyaapcTBeHHbIC PYHKIHOHANLHBIE CTPYKTYPbI:

— HaJIOTOBBIE HHCIEKIIHH;
— IIpaBOOXPaHHUTEIbHBIE OPraHbI,

— OpraHbl CTATUCTHKH;

— CTpaxoBBI€ areHTCTBA;

— BOEHKOMATHI,

— OpraHsl COLHAIILHOTO CTPaXxOBaHHS,

— NEHCHOHHBIE (H)OHJIBI;

— I10JIpa3/Ie/IeHUs] MYHHLUIIAILHBIX OPraHOB YIIPaBJICHHSI.

Buyrtpennnii noctyn. Buyrpu I'BYCOBO « OprrpynoBckuit JOM-HHTCpHAT IS [IPECTAPEIIBIX
U MHBAJIMAOB» K paspsay noTpeOuTenel IepCOHAIbHBIX NAHHBIX OTHOCATCS COTPYAHHKH
(GYHKLHOHANBHBIX CTPYKTYPHBIX MOApa3Jie/ieHuH, KOTOPBIM 3TH JanHble HEOOXOAUMBI s
BBIIIOJIHEHHUS JIOJDKHOCTHBIX 0053aHHOCTEH:

— CHELHAIUCT 10 KaapaM;

— COTpPYOHHKH OyXrajlTepuy;

— HaYaJIbLHUKHU CTPYKTYPHBIX [10Jpa3AeiIeHu;

- CHELMAIHXCT [0 CONHaNbHOH paboTe;

- MEIMLUHMHCKUH IepcoHall.

B xagpoBoM oTAene XpaHSTCA JIMYHbIE KapTOUKH COTPYMHHKOB, paboTaioumx B HacTogllee
BpeMs. JUIst 3TOro MCHOJB3YIOTCS ClelUanbHO o6opynoBaHHbIE HKadbl WK cef(bl, KOTOpbIE
3anupatorcs. JINUHble KapTOUKH pacroaraloTcs B aihaBUTHOM MOPSIKE.

[Tocine yBOJIbHEHHS! JOKYMEHTEHI 110 JIAYHOMY COCTaBY IIE€PEIAIOTCS HA XpaHEHHE.

5. Ilepeaaua nepcoHaJbLHBLIX AAHHBIX

[Ipu nepemaye NepCOHaNBHBIX [AaHHBIX COTPYAHHKA paborodare)h JOKEH cobonaTh
cienyomue TpeboBaHus:

Ilepenaua BHemHemy norpeduTeNI0:
— nepefiaya II€PCOHANBHBIX JAHHBIX OT JAepXaTels HIH €ro IMpelAClaBUTeNle BHENIHEMY

IIOTPEOUTEII0 MOXET AOIYCKAThCS B MHHUMAIBHLIX 00BEMaX M TOJLKO B IIEJISX BBIIOJIHEHHS
3a7lay, COOTBETCTBYIOMIMX OOBEKTHUBHOM NpUUYHHE cOOpa ITHX JaHHBIX,



— IpH Mepejaye NEPCOHANBHBIX NAHHBIX COTPYJHMKa noTpeOuTeNnsM (B TOM 4YHMCIE U B
KoMMepueckux nensx) 3a npenensl 'BYCOBO — « Oprrpynosckuil  1oM-HHTEpHAT , AJs
IpecTapeNbiX U HHBAMKIOB» paboTojaTellb He JoKeH COOOIIATE HTH JaHHbIE TPEThEH CTOPOHE
0e3 MUCBMEHHOTO COTJIACHS COTPYIHMKA, 32 UCKIIOYECHHEM CJIydaeB, KOIrZa 3TO HEOOXOAUMO B
HesX MNpeAynpeXICHHs Yrpo3bl JKM3HH M 3[J0POBBIO COTPYAHHKA WM B Clydasx,
YCTaHOBJICHHBIX (efiepaibHbIM 3aKOHOM;

— OTBETHI Ha NMPaBOMEPHBIE MUCEMEHHBIE 3aPOCHl APYTUX GUPM, YUPEKICHHM M OpraHu3aui
NAIOTCA C paspeieHus OUPEKTOpa M TOJBKO B NUCBMEHHOH GopMe U B TOM 00beME, KOTOPBIH
NI03BOJISET HE pa3rilallaTh U3IMIIHUHA 00BhEeM epCOHANBHBIX CBENEHUIT;

— HE JIONYCKAETCsl OTBEYATh Ha BONPOCHI, CBS3AHHBIE C NEepeAdyeit nepcoHaitbHoi HHPOopMaLuy
no tenedoHy unm dakcy;

— I10 BO3MOXXHOCTH IIEpCOHAJIBHBIC NTaHHBIC 00e31HYHBalOTC.

Ilepenaya BHyTpeHHeMy mnoTpeOHMTemo. PabGoronarens BopaBe paspelliaTh JOCTYH K
NEPCOHANIBHBIM  [aHHBIM COTPYAHHKOB. [loTpeOureNid 1epCOHANLILIX JIaHHBIX JIOJIKHBI
NOANHKCATh 00513aTENbCTBO O HEpasrJIalleHHH NEPCOHANBHBIX JaHHLIX COTPYAHHKOB.

6. 3amuTa nepcoHaJLHBIX AaHHBIX.

[Ton yrpo3oif miM omacHOCTBIO YTPAThl NEPCOHAIBLHBIX AAHHLIX MOHUMAETCH €IMHMYHOE HIIU
KOMIIJIEKCHOE, peajlbHOE HIJIM IIOTEHLHAIbHOE, aKTHBHOE WM I[IACCHBHOE MPOSBIEHHE
3JI0yMBIHIJIEHHBIX BO3MOXXHOCTEH BHEHIHMX WM BHYTPEHHHX HCTOUHMKOB YIPO3bl CO3[aBaTh
HeONIaronpusTHbIE COOBITHS, OKa3blBaTh AECTAOMIIM3MpPYIOIlee BO3JACHCTBHE HA 3alMINAEMYIO
UHOpMaLHIO.

Puck yrpo3sl J106bIM HHGOpPMAlMOHHBIM pecypcaM CO3JaloT CTUXUMHBIE GeNCTBHS,
SKCTpEMAaJbHBIE CHTYalWH, TEPPOPUCTHYECKHE MAEHCTBHS, aBapu¥ TexHHUYecRHMX CpeiICTB M
JMHMH CBSI3M, Jpyrde OOBCKTHBHBIE OOCTOSTENBCTBA, a TakKXKe 3aMHTEPECOBAHHBIE U
HE3aWHTEpPECOBAHHbIE B BO3HUKHOBEHHUH YI'PO3bI JIMLIA.

3allliTa INEPCOHANBHBIX JaHHBIX [IpEACTaBisieT CoOOH  MCCTKO — peraMeHTHpPOBaHHBIH
TEXHOJIOTUUECKUH MpolLecc, MNpeaynpexaalonii HapyHleHHe JOCTYIHOCTH, LUEJOCTHOCTH,
JIOCTOBEPHOCTH M KOH(UIEHIMANBLHOCTH TMNEPCOHANBHBIX [JaHHBIX H, B KOHEYHOM CUETe,
obecneunBalomui  JAOCTATOYHO HAlEXKHYyl0 0e30macHOCTh HHGOpPMAIMH B Mpoliecce
YIIpaBJIEHYECKOH U IPOU3BOACTBEHHON ACATEILHOCTH MIPEANPUSITHSL.

6.1. "Buyrpennss zamura"

OCHOBHBIM BUHOBHHKOM HECAHKIIMOHHPOBAHHOTO JIOCTYIIa K MEPCOHANLHBIM A4HHBIM ABJISETCS,
KaK [paBWjo, NepcoHas, pabortalomuil ¢ AOKyMEHTaMH H 0azaMu JaHHBIX. PerjiaMeHTanus
JIOCTyNa nepcoHana K KOHQUACHIHAIBHBIM CBEICHUAM, TIOKYMEHTaM H 0a3aM JaHHBIX BXOJUT B
YHCJIO OCHOBHBIX HaIpaBJICHUH OpraHM3aliMOHHOHN 3aluThl HHGOPMAIIMU U MpelHa3HaueHa [JIs
pasrpaHUYEHUs MOJIHOMOYMH PYKOBOAHMTENSIMH M CIIELHATMCTAMH NpeAnpuATUs. ISl 3aluThl
NIEPCOHAJIbHBIX JJaHHBIX COTPYIHUKOB HEOOXOAUMO COOJIIOAATh PSJl MED:

— OrpaHMYEHHE M pErJIaMEHTalUsl COCTaBa COTPYAHHUKOB, ()YHKIMOHAIbHBIE OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(PUIECHIIMATBHBIX 3HAHHIA,



— CTporoe Hu30OHpaTelpbHOe M OOOCHOBAHHOE pacmpelelleHHe JOKYMEHTOB M HH(popMaLuu
MEXy COTPYIHUKaMHU;

— palMOHANBHOE pa3MelleHHEe pabodyuX MECT COTPYIHUKOB, IPU KOTOPOM HMCKIIOYATIOCH OB
OECKOHTPOJIBHOE HCIOJIB30BaHUE 3alllinaeMoit uHpopManmu;

— 3HaHHE COTPYAHHMKaMH TpeOOBaHMH HOPMATHUBHO - METOAMUYECKUX JOKYMEHTOB II0 3all[HTE
uH(popMaIK U COXpaHEHNH TaNHbI;

— HajlMYHe HEOOXOIMMDLIX YCHOBHUH B NOMEIIEHHH Ui paboThl ¢ KOH(HICHIHATLHBIMH
JOKyMEHTaMH U 0a3aMHM JaHHBIX;

— ONpE€ACJICHHUEC U perilaMCHTAlHs COCTaBa COTPYAHHUKOB, HMEIOIIIMX IIPpaBO JOCTYyIla (BXOI[a) B
MMOMEIICHHUE, B KOTOPOM HaxOJUTCA BBIUHUCIIMTECIIbHAA TCXHHUKA,

— OpraHu3alys nopsiika yHUUTOXEHHs HHPOpPMaLIU Y,

— CBOEBPEMEHHOE BBISBJICHUE HApYIIEHUS TpeOOBaHMH pa3peUIMTENbHOM CHCTEMBI NOCTYIIA
COTPYIHHUKAMHU [I0JIpa3fie/ieHuS,

— BOCIIMTATENbHAs M pa3biCHUTENbHass paboTa ¢ COTPYAHMKAMHM [OJApa3leieHHs IO
NpeAynpeXACHUIO YyTpaThl LEHHBIX CBeldeHUWH npu pabote ¢ KOH(DHIEHIMATLHBIMH
JNOKYMEHTaMU;

— He JOIYCKAaeTCs BblJaya JMYHBIX JeJ1 COTPYNHHMKOB Ha paboude MecTa PYKOBOIHUTENEH.
JIuunple Aena MOryT BbLIABaThCs Ha pabouyre MECTa TOJIBKO JUPEKTOPY YUPEXIEHHS , U B
HCKITIOUUTENBHBIX CllydasX, [0 MUCHMEHHOMY paspellIeHHid  IUPEKTOpa YUPEXIEHHUS
PYKOBOJMTEIIO CTPYKTYPHOTO MOApa3eseHus;

— INEPCOHATIBHBIC KOMIIBIOTEPHI, B KOTOPBIX COACPKATCA NMEPCOHANIBHBIC JIAHHBIC, JOJKHBI OBITH
3alllMIICHEBI IapOjiiIMHU AOCTYIIA.

6.2. "Buemusas 3amura"

Hns  samutbl  KoHHIEHUMaNbHOM  MHPOpMALUM  CO3JAlOTCS  lleJIeHAINpaBlICHHbIE
HEOJNArONpUATHBIE YCJIOBUS U TPYAHOINPEOJOSHUMBIE MpPCHATCTBUS M8 JIMI, THITAIOMIMXCS
COBEPLIMTH HECAHKIIMOHUPOBAHHBIN OCTYI U OBNaieHHe UH(popmanueit. [1esblo U pe3yabTaToM
HECAaHKI[HOHUPOBAHHOIO JAOCTyNa K WH(POPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO
OBJIQJICHHE LECHHBIMH CBEIACHHMAMHM W MX MCIOJB30BAaHUE, HO U HUX BHIOU3MEHEHHE,
YHUUTOXXEHHE, BHECEHHME BHpYyca, MoaMeHa, (anbcubukanus coaepkaHus PEKBU3UTOB
JOKyMEHTa U JIp.

Ilon NOCTOPOHHHUM JIMIIOM ITIOHHMAaCTCA moboe JIULO, HE HMEIOUIEC HCIMOCPEACTBECHHOIO
OTHOILLEHHS K ACATCIBHOCTH NNPEANTPUATHSA, IOCETUTEIH, COTPYAHUKHU APYTHX OpraHu3alliOHHBIX

CTPYKTYP.
[locroponHue 5MIa He JOMKHBI 3HATh paclpenencHue (GyHKIMiA, paboyue MpolECChl,
TEXHOJIOTHIO COCTaBJIEHHS, OQOPMIIEHHS, BECHHS U XPAaHEHHUS JOKYMEHTOB, JeNl u pabouux

MaTepUaoB CHENHATIUCTOM MO KaIpoBOH paboTe.

HJISI 3allUThI NIEPCOHANBHLIX NAaHHBIX COTPYAHHUKOB HEOOX0AUMO cobumoaaTs psia MEp:



- MOPAIOK MMPHEMA, YUETA H KOHTPOJIS AEATEIBHOCTH MMOCETHTEJIEH;
- MPOMYCKHOM PEXUM MPEINPHATHS;
- NOPAIOK OXPaHbl TEPPUTOPHH, 3JaHUH, NOMEIIEHUH, TPAHCIIOPTHbIX CPEACTB.

7. OTBEeTCTBEHHOCTHb 32 pasrjameHHe KoH(puaeHUHAAIbHOH HHGOPMALHH, CBA3AHHON C
NepPCOHANbHbIMH JAHHBIMH

[lepcoHanbHas OTBETCTBEHHOCTb — OJHO M3 [JIABHBIX TpeOOBaHMM K  OpraHu3auuH
GYHKLHOHHPOBAHHA CHCTEMBI 3aLUTHl MEPCOHATbHON HHGOPMALUH U SBIAETCA 00A3aTENbHLIM
ycjioBueM obecneyeHus 3hHEKTUBHOCTH 3TOH CHCTEMBI.

PykoBoauTeb, paspelaonui 10cTyn K KOHGHAEHIHAIbHOMY JOKYMEHTY, HECET MEPCOHANBHYIO
OTBETCTBEHHOCTh 3a JAHHOE Pa3pelleHHUE.

Kaxaplii COTPYIHHK YUYPEXKICHHS, MOJydarowui Juis paboThl KOHQHUAECHUHAIbHBIA JIOKYMEHTT,
HECET EIMHOJIMYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCThH HOCHTENd M KOHMHIEHUHATBHOCTh
nHdopMauuu.

HapylieHre yCTaHOBJIEHHOTO 3aKOHOM Mopsika cOopa, XpaHEHHs, HCMOJb30BAHHA HIIH
pacrnpocTpaHeHuss HHGOPMaLHMHK O rpaxaaHax (MepCOHATbHBIX JAHHBIX) BJIEYET JUCLHUILIMHAPHYIO,
AJIMHHHCTPATHBHYIO, TPaXIaHCKO-NPABOBYKO HJHM YrOJOBHYK OTBETCTBEHHOCTb TIPaXIaH H
IOPHAHYECKHX JIHLL.

CnieunanucT no Kaapam E.C. 3axaposa



